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	City of Westfield, Massachusetts
LICENSE COMMISSION
Commissioners  
Christopher Mowatt, Chair
Alice Dawicki 
Edward Diaz



DATE: September 2, 2024
2025 ANNUAL RETAIL RENEWAL PROCESS 
ALL DOCUMENTS MUST BE SIGNED AND RETURNED NO LATER THAN
FRIDAY, NOVEMBER 22, 2024
The renewal process is as follows: 
1. Review application for accuracy.
2. Have ONLY an authorized corporate officer, individual or partner sign the application, dated after NOVEMBER 1, 2024.  A new manager not yet approved by both town and state office CANNOT sign the application. 
*If there has been a change of manager, and you have not contacted this office, you are in violation of the state’s regulations, and your license is no longer in compliance. Contact this office immediately to arrange for the required Hearing before the License Commission*
3. If there is any discrepancy on the ABCC form, do not mark the application. Please submit the correction on a separate sheet of paper.
4. The renewal forms included in your packet and 2025 renewal fees, MUST be returned to us no later than Friday, NOVEMBER 22, 2024.
Fees are shown below, and checks are made payable to the City of Westfield. One check can be submitted for multiple fees.
	All Alcohol – Restaurant, Package Store, GOP, Club, Inn Holder
	$2,000.00

	Wine & Malt – Restaurant, Package Store
	$1,500.00

	Common Victualler License, Coin Op
	$100.00

	Entertainment License
	$100.00

	Farmer Series Pouring Permit
	$1,000.00



5. Certificates of Inspections must have been done within a 12-month period (package good stores are exempt) as is required by Chapter 304 of the Acts of 2004, An Act Relative to Fire Safety in The Commonwealth which requires that every license holder under M.G.L. c.138, §12 (on premise serving) must submit as a precondition of renewal of the license “a valid certificate of inspection issued

 	by a local inspector and signed by the head of the fire department.”
To schedule a Certificate of Inspection - Contact the Building  Department – 413-572-6251 and complete the following application: https://www.cityofwestfield.org/DocumentCenter/View/5183/Certificate-of-Inspection-Application 
6. If your establishment has hall accommodations for more than 100 people to dance, you are required to also submit a list of Crowd Control Managers and a copy of their certification per ABCC guidelines (section 12 on premise licensees only). Please see the full Crowd Manager Certification ABCC Advisory: https://www.mass.gov/doc/abcc-advisory-regarding-fire-and-building-safety-checklists/download 
7. Licensees are required to provide proof of Liquor Liability Insurance to renew a license. Please see the full ABCC advisory: https://www.mass.gov/doc/mandatory-liquor-liability-insurance/download?_ga=2.113193095.221630496.1665673240-1220167584.1663936870 
8. A Workmen’s Compensation Affidavit (https://www.mass.gov/doc/affidavits-for-general-businesses/download) and a copy of the workers’ compensation policy general liability declaration page must be submitted as required for compliance with Massachusetts General Laws Chapter 152, Section 25, regarding employer requirements to provide workers’ compensation for their employees.
9. The Patio/Outdoor Expansion Advisory expired April 1, 2024. Licensees that seek to continue patio/outdoor service must apply with the local licensing authority for an alteration of premise. Please visit Liquor Licenses | Westfield, MA - Official Website (cityofwestfield.org) for more information. 
10.  Any outstanding taxes must be paid before the renewed license will be released. 
In Summary, prior to the deadline, please use the checklist provided and return all necessary paperwork to the Business Licensing, room 217. The public hearing before the License Commission for review and approval of the renewal of all licenses will be DECEMBER 9, 2024. Should you have any questions regarding this notice, please contact this office at 413-642-9302, or e-mail me at valentina.rafalskiy@cityofwestfield.org 

Best regards,


Valentina Rafalskiy 
Head Licensing Clerk
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